
Admissions Policy 

Applies to: 
 

 

The whole school along with all activities provided by the school, including those outside of the normal school 
hours; 
All staff (teaching and non‐teaching), the directors and volunteers working in the school. 

Availability 

This policy is made available to parents, staff and pupils in the following ways: via the School website, within the 
Parent Policies Folder in the reception area, and on request a copy may be obtained from the School Office. 

Monitoring and Review: 

This policy will be subject to continuous monitoring, refinement and audit by the Head. 

The Board of Governors undertake a formal annual review of this policy for the purpose of monitoring and of the 
efficiency with which the related duties have been discharged, by no later than one year from the date shown 
below, or earlier if significant changes to the systems and arrangements take place, or if legislation, regulatory 
requirements or best practice guidelines so require. 

Signed: 

Julie Saddler 
Forman 
Head 
Date: July 2019        
Review Date: July 
2019 
 Review Review: 
July 2020 

Julie Cousins  
Business Manager  

Jubilee House is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share 

this 

commitment. It is our aim that all pupils fulfil their potential. In our school, the term ‘staff, in the context of safeguarding, is inclusive of 



Once the registration form has been submitted, the Admissions Registrar will confirm their application and provide 
dates for the entrance assessments. 

Places at Jubilee House are offered on completion of a trial day, a report being received from the child's previous school, a registration form 
being completed by the child's parent or guardian and and a suitable space in an appropriate class becoming available. 
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1 

1.1 

Introduction 

Jubilee House is a  co‐educational independent school catering for boys and girls aged 3 to 17. Entry to Jubilee House is agreed based on 
the child's need for a place away from mainstream and  availability of a space in a suitable class. 
Jubilee House is agreed based on the child's need for a place away from mainstream and a place being available in an appropriate  

The school provides approximately 10 places per year group. 

There are approximately 10 places available for entry into the Sixth Form each year. These places  are for students who have not had time 
to build up confidence to attend a new provision and need an extra year to take GCSEs due to none attendance at previous school. 

No child is refused entry on the grounds of race, ethnicity, gender, religion or sexual orientation. 

Entrance Procedure  

Entry into the School is limited to the availability of  places that may arise. All pupils wishing to gain a 
place in the  School may be required to join a waiting list and places will be available as pupils vacate the school. 
Siblings will be given priority and  places will then be made available in strict 
order of the waiting list. 

In 2017 ‐ 2018 entry into the  School  w i l l  i n c l u d e  an opportunity to spend a day with us. 
 Pupils will be observed undertaking a range of classroom and playground activities. Emphasis will  be placed on interaction and behaviour 
with other pupils and teachers. Applicants will be observed during outside play and each applicant will have the opportunity for an individual 
interview. 
 

 
 The entry procedure also consists of a confidential report from the child’s current school giving information about behaviour, motivation, 
baseline scores and assessment in the core subjects. 
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Jubilee House is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share 

this 

 



  

 

Sixth Form 

Entry to the Sixth Form is based on need. If a student  has been a non attender for a protracted period at their previous school and comes to 
Jubilee House some time during year 11. They may not have time to cover everything that they have missed academically. They may also 
manage to build the confidence to attend Jubilee House but not be ready to face starting at a new provision so soon. 

The academic curriculum is supplemented by an enrichment programme to enable these students to build up confidence and prepare 
themselves to move onto the next stage of their education, employment or training in year 13. 

The school will advise on suitable courses and Higher Education options and is always delighted to arrange 
 interviews and visits to other provisions and employers . 
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4 

4.1 

Pupils attending Jubilee House School 

Jubilee House is one school, Nursery, Primary and Secondary. Our policy is that once a pupil has been admitted into any year at 
the school, we will guarantee continuity right through to the end of Secondary education if required. 

The final decision on admission rests with the Head of Jubilee House. Parents will be notified in writing  when a place is allocated to a child. 4.2 



 

Pupils with a Statement of Special Educational Needs 

Jubilee House recognises that some pupils have special educational needs whether that is because they require 
specific support related to learning difficulties or because they are gifted. The school has the structure through small 
class sizes and additional support to work with pupils who may have been diagnosed as mildly dyslexic etc. 

Parents are invited to discuss their individual requirements with the SENDCo to ascertain the extent to which the 
school can meet the individual needs of their child. 

Where a pupil who has an Educational Health Care (EHC) plan of Special Educational Needs is admitted to Jubilee 
House, we will always consult with parents and, where appropriate, the Local Authority to ensure that the required 
curriculum is provided for as set out in the Statement, including the full National Curriculum if this specified. 

We will also co‐operate with the Local Authority to ensure that relevant reviews, including the annual review, are 
carried out as required by regulation and best practice.  

Our school has a policy and procedures for pupils with Special Educational Needs and/or Disabilities (SEND). 

Pupils requiring English as an Additional Language 

We do not regard pupils as having a ‘learning difficulty’ solely because the language or medium of communication of 
the home is different from the language in which he or she is or will be taught. However, pupils for whom English is 
an additional language (EAL) will be provided with appropriate support.  They will be assessed to gauge the support that may be needed in 
order to ensure equal access to the curriculum along with all other aspects of life a Jubilee House. 

Our school has a policy for pupils requiring English as an Additional Language (EAL). 
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6.3 Jubilee House offers specific support to pupils for whom English is an additional language. 

Appeal against Admission Decisions 

Parents may appeal against a decision not to offer a place at Jubilee House. The parents’ notice of appeal (stating 
their grounds for appeal) should be sent to the Head in the first instance within 10 working days of the receipt of the 
written decision. The appeal will be referred to the Appeals Committee of the Board of Governors. 

Appeal hearings will be held as soon as possible after receipt of the appeal and in any case within 28 working days of 
the receipt of the appeal. The appeal will be heard strictly on the basis of the application of the Admissions Policy. 

The decision of the Appeals Committee is final. There is no further right of appeal against a decision of the Appeals 
Committee of the Governors. 
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Jubilee House is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share 

this 

 


